PAYROLL AUDIT REPORT

OF THE

DEPARTMENT OF SENIOR AFFAIRS

REPORT NO. 07-109

CITY OF ALBUQUERQUE
OFFICE OF INTERNAL AUDIT AND INVESTIGATIONS
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Management responses are included in the audit report
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City of Albuquerque
Office of Internal Audit and Investigations
P.O. Box 1293 Albuquerque, New Mexico 87103
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“The Department of Senior Affairs concurs with the recommendation
and has reassigned duties so that the same individuals do not have
conflicting duties for the recordkeeping and custody of assets.”
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“The Department of Senior Affairs concurs with the recommendation
that they should have been more diligent in determining that the
Treasury Division had updated their records to reflect the corrections
provided by Senior Affairs. Since the initiation of this audit, Senior
Affairs has resubmitted the corrected copy twice to Treasury Division.
The Department will continue to notify Treasury on any changes and
follow up to ensure Treasury has made those changes.”
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“DFAS concurs with the recommendation. Treasury has updated and
reviewed Treasury Department Financial ID Card Holders Listing to
ensure it accurately reflects the information provided by DSA.”
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“The Department of Senior Affairs concurs with the recommendation.
Historically, when the Department has been made aware that an
employee has or intends to seek outside employment, the employee is
provided with an Qutside Employment Form. After the employee
completes their portion of the form, the Department ensures the form
has been completed and submitted for the appropriate signatures.
Annually in January, the Department would notify DSA supervisors of
their staff who had submitted a request the prior year for QOutside
Employment.

“In the future, the Department will notify each employee individually
who had an outside employment form on file for the previous calendar
year, remind them that a renewal is due if they will continue outside
employment, and that failure to do so will result in violation of City
Personnel Rules and Regulations 310. EMPLOYMENT OUTSIDE THE
CITY SERVICE and could result in disciplinary action.”
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